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Dashboard 



Content Customization
• The design and layout are fixed to maintain a consistent look across the 

site.

• Changes to the design and layout require developer assistance.

• As an Admin user, you have the flexibility to customize your content in 
two main ways:

1.  Add a Fully Coded CFML Page: You can add an entire page coded in ColdFusion 
Markup Language (CFML). (ie : https://melintamedicalaffairs.com/clinical-trials) 

2.  Add Custom Content Sections: You can build your content by adding one or 
more custom content sections, which allows for a more modular approach.  (ie: 
https://melintamedicalaffairs.com/grants-research)



Content Management System (CMS) Components
(Admin Dashboard Sidebar)

Pages

• Manage pages on the public website

Products

• Manage what products and product display names, are 
visible on the public website.

• Add product specific documentation, used in Reference 
Labs and other site pages.

IME Data

• Manage content shown on the Education Activities 
page. (CME and Videos).

Clinical Trials Data

• Manage content shown on the Clinical Trials page.

Scientific Congress Data

• Manage content shown in Upcoming Congresses 
page.

Med Info Letters

• Manage content shown in Medical Information Library 
Search.  (E.g., Titles, Keywords, PDF, Approvals, 
Expirations for SRDs).

Publications / Search Content

• Manage content shown in Search Publications page.

Publications / Browse Content

• Manage content shown in Browse Publications page.



Content Management System (CMS) Components
Publications / Manuscript Topics

• Manage topics/subheadings of content in the Browse 
Publications/Manuscripts page.

Publications / Presentation Meetings

• Manage meetings/subheadings of content in the Browse 
Publications/Presentations page.

Ref Labs & Testing Document Labels

• Manage document download labels  in the Reference 
Labs & Susceptibility Testing page

Medical Information Requests

• This is the data repository for any MIRFs entered on from 
"Submit an MI Request"

• Data is uploaded to Melinta's SFTP server, where it is 
picked up by IRMS for Case Entry

Medical Science Director

• Manages which MSDs are shown from Find My MSL 
section (Sets territories etc.)

• The Users (Melinta) is the source data for who can be 
shown as an MSL.

Users (Melinta)

• Melinta Medical Affairs employees, or site 
administrators.

Visitors

• Users who registered on the public site for access to 

Publications/MIL documents or submitting a MIRF.

Media

• Provides upload functionality for Images, Docs and 
Videos for use on the website



Common Interface Elements



Component Element Lists 
initial screen from the sidebar is a list of component elements

Help Button

Move Order 
Up/Down Buttons

Display Order
Indicators

Document
Indicators

Edit Buttons

Archive Buttons
When you archive an item,  it is no 
longer visible in the listing. 

But it is not permanently removed from 
the database. 

The data is retained and can be 
recovered, by a Database Admin if 
needed.

Active/Inactive Buttons

Immediate Effect of Active/Inactive Button

When you click the active/inactive button, 
the visibility of the element changes instantly.
 
There is no need to click a save button for this 
change to take effect;  The update is immediate.

Inactive – not visible on websiteActive – visible on website



For the Move Order Up/Down Buttons to 
appear.  The elements must be sorted 
by the Sort Order values

Click on the sort order column header 
to show the order sorted

The arrows in the column headers show the currently sorted column

Display Order
Element Position – Column header



Once the Sort Order header is clicked  - the 
move up/down buttons will show

If an element is moved – the Save/Revert 
Buttons will show 

Display Order (cont’d)
Element Position – Move up/down



The "Code View" button allows you to switch between the visual editing mode and the HTML 
code view.

Editing Raw HTML:
• When you click the "Code View" button, the editor switches from the visual content editor to a 

text editor that displays the underlying HTML code.

• This is used to directly modify the HTML to add custom tags, adjust styles, or change the 
structure that is possible through the visual editor.

How to Use It:
• Toggle to Code View: Click on the "Code View" button.
• Edit the HTML: Modify the HTML as needed
• Toggle Back to Visual View: Click the "Code View" button again to return to the WYSIWYG 

mode.  You must return to WYSIWYG mode to save your changes

Edit Content - Code View 



CMS Sections
Sections act like templates, defining where and how content like text, images, and other elements will be arranged. 

By using the sections, you can customize content on the site

There are two pre-designed sections: Sub-Hero Callout and 
Center Bordered Box.  The look and location of this content cannot 
be altered by the CMS. Changes to this will require developer 
assistance.

There are four optional custom sections: Anchors, Menu, Text, 
Custom Content. These sections are flexible and are added and 
tailored by the CMS

Anchors – elements on a page that link content on the same page

Menu – elements that link to other pages in the site

Text – block of text that can be placed on the page

 Custom Content – an HTML code snippet that users can create 
using the CodeView feature. It allows users to input and design any 
HTML content they need, providing complete control over the 
structure and appearance of the content. 

These sections in the CMS, offer the ability to personalized and 
dynamically add to the website

Sub-Hero Callout

Center Bordered Box

Menu

Anchor

Custom Content



Yhave four different types of content sections you can use to enhance your page:

1.Text
• Use this to add formatted text content such as paragraphs, headings, lists, and more.
• This is ideal for general content, instructions, or any information you want to present in text format.

2.Menu
• Allows you to add a navigation menu to the page.
• Create links to other pages on your site.
• Menus can be styled and structured using CSS and Styles.

3.Anchors
• Use this to create anchor links that help users navigate to specific sections of a page.

4.Custom Content(HTML Block)
• Provides a blank HTML container where you can add any custom HTML code.
• This is ideal for advanced users who want to add complex custom content HTML elements.
• Use this when you need to include specialized content that is not covered by the standard text, menu, or 

anchor types.

Custom Content Sections



How to Use These Content Types
1.Select Your Method: Decide whether you want to add a fully coded CFML page or use custom content 
sections.

2.Choose Content Types: If using custom content sections, choose from the four available types (Text, Menu, 
Anchors, Custom).

3.Add and Customize: Add the chosen content types to your page and customize them as needed. You can mix 
and match multiple content types to create a rich and engaging page layout.

4.Saving Custom Content Sections: Each section needs to be saved individually.
After adding or editing a content section, click the "Save" button next under that section to save your changes.

Save Often!: To avoid losing any changes, remember to save each section as soon as you finish editing it.
By understanding these options, you can make the most of the CMS to create flexible and dynamic pages tailored 
to your content needs.



Sidebar



Clickable link 
to site

Click to expand



Pages
• Manage the content and the visibility of pages and elements on the 

website, toggling between active and inactive status as needed.



Pages List
Section Content Indicators

Clickable link to webpages

Added Custom Section Indicators



Edit Menus

Using the ‘Drag’ Icon, drag navigation element up/down to desired position.  

Modify and reorder website top nav

Drag Icon



Edit Right Sidebar
Modify and reorder sidebar and mobile bottom bar



Edit Sidebar/Bottombar content

Sidebar/Bottombar content is modified 
using the codeview feature 



Edit Page
Tab 1 Principal Elements



‘Preset’ Sections - Sub-Hero Callout and Center Bordered Box



Collapse/Expand Section

Section Position Number

Order section is display on page 

Move Section

Used  move the entire section up / 
down

Item Position

Position item is  displayed within 
section

Move within Section

Used to move content up or down with 
the section

‘Custom’ Section - Anchors



Collapse/Expand Section

Section Position Number

Order section is display on page 

Move Section

Used  move the entire section up / 
down

Item Position

Position item is within section

‘Custom’ Section - Menu



Use the codeview button to edit the HTML code of 
the content.

‘Custom’ Section – Custom Content



Products



Products

• List of all products (active and inactive) in the system.  List does not include 
archived products.

• Edit product information - Modify labels and other textual content associated 
with each product.

• Add new products

• Archive products

• Manage documents - Manage documents related to each product, used in 
Reference Labs and other site pages. 

• Control Product Visibility - Dynamically toggle whether product and/or product 
content elements are visible on the site to users.



Column Headers
Sort Order Display order on the website - Search Publications / Browse AND in Reference Labs and 

testing.

Product Name (i.e. Vabomere)

Group Used to combine products on the website. The name is arbitrary and is used to combine 
content it does not get used for anything other than grouping content

Display Name (i.e. Vabomere ®)

Full HTML Name (i.e. 'VABOMERE® (meropenem and vaborbactam) for injection')

Compound Generic name (i.e. 'meropenem-vaborbactam')

Pubhive Abbreviation of product name used by pubhive (i.e. 'MEV')

PI Indicator if PI Doc is uploaded and available for download or no document available

Reference Lab 
Document Categories

Indicator if Docs are uploaded and available for download or no document available

Active Buttons Indicator if product is visible on the website.
Clicking on this button will toggle visibility.
This action is immediately reflected on the website.

DB Id Database unique record Id (used by DBAdmin)

Actions Buttons Edit and Archive buttons



Products List
Help / Information

Edit / Archive
Reference Lab Document

Abbreviation used by pubhive

Active (visible) Button

Group products together

Sort order Buttons



Product Sort
Manage the order the products appear on website pages



Edit Product

Upload buttons 



IME Data





Clinical Trials



Clinical Trials List
Move Group

Used to move entire group up or down 
in orderHeader 

Only first header in group is show on 
site

Group Position Number

Used to group content together,  and it 
indicates the order the group appears 
on the page

Position within Group

Order content appears within  a group 
on the site

Change Group

Move content to a new group. Careful! 
not to move content to group with 
different product – results may not be 
what was intended 

Move within Group

Used to move content up or down with 
the group



Edit Clinical Trials



Scientific Congress Data







Med Info Letters







Publications



Publications / Search Content







Publications / Browse Content
There are two types of ‘browseable’ content: Manuscripts and Presentations.
•   Manuscripts are organized into subcategories called Topics.
•   Presentations are organized into subcategories called Meetings.

Both the subcategories and the content within them can be edited and 
reordered as needed.



• Manage content within each subcategory for Manuscripts 
(topics) and Presentations (meetings) .

• Arrange the content order within each subcategory.



Add/Edit Manuscript topics and manage the display order of topics 

Publications / Browse Manuscript Topics



Publications / Browse Presentation Meetings
Add/Edit Presentation meetings and manage the display order of meetings 



Ref Labs & Testing 
Documents

Manage the order and copy on Reference Labs & Susceptibility 
Testing webpage



Change the order the docs 
appear in the box

Change the copy that 
appears in the box



Medical Information 
Requests





Users



Medical Science Directors
User’s with Field Medical Role



MSD List



Edit MSD



Users (Melinta)



User List



Edit User



Guests
Guests are users who registered on the public site for access to 

Publications/MIL documents or submitting a MIRF.



Guest List



Edit Guest



Media
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